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 ᶾ Є דּ   
MACAU UNIVERSITY OF SCIENCE AND TECHNOLOGY 

ὙӨ ῶ 
COURSE CERTIFICATE APPLICATION FORM 

(ᾃ : ӐӨ ῶҬ ӣὑׁשṅӢȴNote: This form is only applicable for postgraduate students.) 

I. Ӣ Ϣ  PARTICULARS OF STUDENT

Ӣở֤

Student Name ___________________________________________________ 
Ӣ

Student No. ________________________________________________________ 

Contact Phone No. ______________________________________________ 
֮ᵿ

E-mail Address ______________________________________________

II. Ө ӭ ITEMS OF APPLICATION

Type 

Ө

No of Copy 

Ө ֪

Apply Reason 

Ө њ (ḕԌ)* 

Application Fee (per copy) 

ӣ

Total Fee 

ӭדּ Ю
Course Description 

$150 $_____________ 

ϱ / /ᴕ Ὑ 
Certification of Class/Test/Exam 

$50 $_____________ 

דּ Ὑ
Certification of Program Academic 
Field 

$150 
$_____________ 

Ӣ/ ự ṅӢשׁ Ϣ

ῶ Postgraduate/ Potential 
Postgraduate Profile ( ֝ ӻϚԌ

ɞ Ӣ/ ự ṅӢשׁ Ϣ ῶɟ) 

$150 
$_____________ 

*Ө њ П цҀ Ѡה ￼ ὙȴPlease refer to the Fees table and payment methods for application fee overleaf.

III. ậѠᾎ DISPATCH METHODS

□ 
ӐϢ ᴞẞ е⅍ ậ      
To collect personally at Faculty counter  □ 

ѿϯϢЂẞ е⅍ ậ

To authorize other person to collect _________________________________ 

□ 
ᴟѿϯ֮ᵿ         

Please post to the following address ________________________________________ 
(Postal code) __________ 

ԈϢן

Receiver_________________ 
ԈϢן

Contact Phone No.________________________________ 

Ϛ Ѡה 

Please choose a posting method  □ ӂ Surface Mail ( БҔᵶὑӨ ӣМ Postage is included in the application fee)

EMS NO.__________________  □ 
Speed Post (ѿ EMSѠה ᴟ ὧעв֮ ậ$25ȳן ὧעѿҵ֮ $30

Extra charges of $25 for regions inside and $30 for regions outside Guangdong Province will be levied)

IV. ן  FOR FINANCE OFFICE USE ONLY

ӢБҀњ

Application fee has been settled
  /  

MOP /HKD  __________ 
ц

and    
mailing charges _______аȲ

֥Ԛ

Total   /
MOP  /HKD____аȴ 

Ҁ Ѡ   ה
Payment Method___________________ 

Ϣ ֤   
Authorized Signature_____________________ 

ѡ  
Date ____________________ȴ

V. Ӣ Ὑ DECLARATION

ӐϢ ӐӨ ῶМἬ ẁᾼ Ȳṳ ὙБ῀ цὙӪɪ ᶾЄדּ  Ϣ ן Ὑɫᾼв ȴ

I declare that the information provided in this application form is true and correct; I have also acknowledged and 
understood the “Macau University of Science and Technology Personal Data Collection Statement”. 

ӐϢБ῀ ֽӐϢ֪ԉᴶ ֪ Л ֥Ө ϱ ὙѝԈП ȲЄ Л ẓד ὙѝԈѹӐϢ

Б ᾼἬצ ӣӼЛС ֫Ἠ ȴI acknowledge and understand that if I am not qualified to apply the mentioned 
testimonial(s), then testimonial(s) will not be issued and fees paid are not refundable or transferrable. 

Ӣ ֤

Student’s Signatureȸ____________________________________
ѡ

Dateȸ _________________________________ 

FOR FACULTY STAFFS USE ONLYȸ 

Received by: ________________ Date: ______________ Checked by: ________________ Date: _______________ 

Ref: ________

ậϢ ֤

Receiver’ s Signatureȸ 

________________________ 
ѡ

Dateȸ_______________ 

http://www.must.edu.mo/images/Academic_Affairs/files/%E6%BE%B3%E9%96%80%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E6%95%99%E5%8B%99%E8%99%95%E5%80%8B%E4%BA%BA%E8%B3%87%E6%96%99%E6%94%B6%E9%9B%86%E8%81%B2%E6%98%8E.pdf
https://www.must.edu.mo/images/Academic_Affairs/files/%E6%BE%B3%E9%96%80%E7%A7%91%E6%8A%80%E5%A4%A7%E5%AD%B8%E6%95%99%E5%8B%99%E8%99%95%E5%80%8B%E4%BA%BA%E8%B3%87%E6%96%99%E6%94%B6%E9%9B%86%E8%81%B2%E6%98%8E.pdf
Notes
註解
Applicant should print the completed form, sign and date it, and submit all the required documents to the SGS.



ᾃ Ṷ  NOTES
1. ֪ѥ ᴖ Ѧ ᾼ ӢЛ Ө ԉᴶӐῶἬ П ὙѝԈȴStudents who were suspended by the University
owing to outstanding fees will not be eligible to apply for any documents mentioned in this form.
2. ӢӇ ц ẁ҉Ṝᾼ Ȳχ ⁄ Ԉ ȴ֫Students must ensure all required information is provided in the form.
Otherwise, the application may be rejected.
3. ╥ᵡ ҏ ὙѝԈ Ӧ ѠḟứȴThe University has the final decision on whether the certification will be issued.

њ ц ӻѝԈ APPLICATION PROCEDURES AND REQUIRED DOCUMENTS 

ӐӨ ῶМἬ П ὙѝԈᾼ פּ 5~7 ЏᵂщȲӨ ῏ Ṝ ›Ө ȴ ᶔӐӨ

ῶц ∟Ȳ ֝ѿϯѝԈ ӻᴟἬ е⅍ȲϚйᴩ╜ ᶧ ὑצ ѝԈц ӣןᶔ∟Ởᴩ ȴ
All certification will normally be issued within 5~7 working days respectively from the date of application, students should set aside 
enough time to apply for the certifications. Student who wishes to apply for certification of studies should submit a written 
application to the respective Faculty Office and pay related application fee at the Finance Office Service Counter. Related 
administrative procedures will not begin until application documents submitted and payment has been settled.  

ӻᾼӨ ѝԈҔ╗ Required application documents include: 

□ ṝԌ ὙѝԈ ֙Ԉ
Photocopy of identification document

□ ᾼ ӔӐц ϢᾼṝԌ ὙѝԈ ֙ԈɎֽ ҃Ϣ / ậ῏ ӣɏ
Signed Authorization Letter and copy of both parties' identification document (applicable for those authorize other person to apply
and/or collect)

Ө њ цҀ Ѡה APPLICATION FEE AND PAYMENT METHODS        

Ө
Type of Certification of Study 

Ԍן
1st copy (HKD/MOP) 

ӭדּ Ю 
Course Description 

$150/Copy 

ϱ / /ᴕ Ὑ
Certification of Class/Test/Exam 

$50/Copy 

דּ Ὑ 
Certification of Program Academic Field 

$150/Copy 

Ӣ/ ự ṅӢשׁ Ϣ ῶ 
Postgraduate/ Potential Postgraduate Profile 

$150/Copy 

*֯֝Ϛ Ө ῶϱ Ө ֵԌ֝דᾼ Ὑ ȲẔ ϡԌ ן Ҡ┬ןױ  When more than one copies of a type of certificates 
are requested in one application, the 2nd and subsequent copies will be charged according to this standard.

Ҁ Ѡה Payment Methods: 
1. ӣ֯   / 500аѿϯȲҠ›Ἇ ӻ  ;

For amounts less than MOP/HKD500,payment can be made by cash at the Finance Office Service Counter.
2. ѿ   ќ /Ӑ / ќҀȲὋ ɞ ᶾЄדּ  ɟ;

By crossed cheque/cashier's order/bank draft in MOP made payable to "Macau University of Science and Technology".
3. ѿ   ᾼ Ἠќ ӻȲ∂ ὑ ӣҵҫҒ 50аП   ᴩ њ ;

By non-MOP bank draft or cheque, students are advised to add extra HKD 50 for covering the related bank charges.
4. ᶾЄדּ  ᴩ љ The bank information of Macau University of Science and Technology:

ᴩ֤

Bank Name:  
М Џ ᴩ  иᴩ 
The Industrial and Commercial Bank of China Macau Branch 

љ֤

Account Name: 
ᶾЄדּ   

Macau University of Science and Technology 
љ

Account NO.:  0108000100000004371 ( љ HKD account) 
ᴩ֮ᵿ

Bank Address: 
  ЀỴ 393-437 ꞌ 18 E,F,Gц H

Alm Dr. Carlos D Assumpcao, No. 393-437, 18 Andar E,F,G e H, 
 Edf. Dynasty Plaza, Macau 

Swift Code : ICBKMOMX 

ᴩ֤

Bank Name:  
М ᴩ  иᴩ 
Bank of China Macau Branch 

љ֤

Account Name: 
ᶾЄדּ 

Macau University of Science and Technology 
љ

Account NO.: 180111238474366 ( љ HKD account) 
ᴩ֮ᵿ

Bank Address:  
  ᵓЂЄ М ᴩЄ ֮ϯ

Avenida Doutor Mario Soares, Bank of China 
Building G/F, Macau

Swift Code : BKCHMOMX 

5. ԉᴶ ᴩњ Ӧ ӢᴞҀȴAll service charges from the bank should be paid by student.

: Ӑῶ МᾼМ ѝᾪӐֽצ Ȳ ѿМѝᾪӐⱢ ȴ

Remark: In the event of any discrepancies between the Chinese and English version of this form, the Chinese version will prevail. 

http://www.must.edu.mo/images/GSO/files/S032-01_%E6%8E%88%E6%AC%8A%E6%9B%B8%E4%B8%80%E8%88%AC.pdf
http://www.must.edu.mo/images/GSO/files/S032-01_%E6%8E%88%E6%AC%8A%E6%9B%B8%E4%B8%80%E8%88%AC.pdf
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