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. MM W N PARTICULARS OF STUDENT
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Student Name Student No.
T B
Contact Phone No. E-mail Address
1. N INFORMATION OF APPLYING LEAVE
w o} 3 1,
Leave Period- From / / to / / Reason
T3 ]
Absence courses-
T3MNe w uyn
T35 T35, 20 Period of classes applied for leave
Course Code Course Title Teacher O From O From 3 To 3 To
(dd/mmlyyyy) (hh:mm) (dd/mmiyyyy) (hh:mm)
@ U Notes
1 n Ttw ¢ ©  Application for leave should follow the procedures as specified belowd
1 vuov'H aHe T < I 6 d>u 3 Iy Il G| Obtain the application form from the
Faculty or MUST website and complete Section | and I1 of this form.
) n, y YH U/, "H § e Gu § 71 Y n JU|, Submit the completed form together
with proof of supporting documents to the Faculty prior to the leave.
(3) W . HZ v fte Yy vi+  ~'H T Yuo© T LZMUUWwBq
L A student who is absent, owing to sickness or other unexpected circumstances, has to inform the Faculty
immediately and submit leave application within two working days once returned to class from leave.
4 X YnJuHy twt KN "H pA W YYZ® WNH YBg8" ) ACT
\ | The medical certificate should be issued by one of the following medical institutions, certificates issued by other
private doctors or hospitals (including mainland China) are not acceptable. ( KT Recognized medical
institutions included T€E University Hospitaly Kiang Wu Hospitaly Yye %
) Hospital Centre S. Januarioy . M Mi Macau Health Centres.)
(5) 1 Ha FXGOM YnJUTYE X CV/IC& | Theapplication will NOT be accepted by
the Faculty if such application is overdue and/or supporting documents are not provided.
2. € ~ W T Q] The University will notify the student about the result by e-mail.
3. - Nibb h / hNg u /Y n Ybq L ¥ T 1 30%Y 2 t“T”
Y MmNy F As YH T 1wa T5M LY o r /Y T Nwb -h

/ R According to the Student Handbook, Sections on “Rules and Regulations on Studies” about Attendance/Absence, a grade
of “T” will be recorded if such absenteeism exceeds 30% of the total class hours (including absence with or without approval).
As a result, the student will NOT be permitted to attend the examination for that course and must retake it to obtain credits for
that specific course. With regards to the Rules and Regulations for Attendance/Absence, please refer to the latest Student Handbook,

Sections on “Rules and Regulations on Studies”.
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註解
Please fill in the information in the space highlighted in blue colour.
請在藍色位置內填妥相關資料。


6" o FOR OFFICE USE ONLY

A) e A6 Faculty Office
o . w
Checked by - Date
Ywn Ju ' T X [2) nA f
Supporting documents attached - U ves U No v Application has been recorded
B) “ \ Approved by the Dean of Faculty :
TN ncon 6 ‘
v Approved v Not Approved Comments *
< . w
Signature of Dean * Date
C) e A% Faculty Office
UV b R 'Q Student is being notified of the result by e-mail.
UV b = o ‘Q Teacher is being notified of the result by e-mail.
pAww W
Staff’s Signature - Date -
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